
 

 

 

FULL NAME: …………………………………………………………………………………………….. 

REGISTER NO: …………………………………………………………………………………………….. 

COURSE: …………………………………………………………………………………………….. 

SPECIALISATION: …………………………………………………………………………………………….. 

CONTACT NO: …………………………………………………………………………………………….. 

EMAIL ID: …………………………………………………………………………………………….. 

 

DEAR SIR/MAM,  

I, The Undersigned would like to bring to your notice that I am prepared for my exams and now. I 

request you to conduct my examination. Kindly dispatch my question papers. 

       

        Thank You 

Student Name :  

Student Signature : 

Date : 

--------------------------------------------------------------------------------------------------------------------------------------- 

OFFICE USE 

No Due clearance from Accounts Department: 

 

Clearance from COE: 

 

Date of Application received: 

Date of Issue: 


